
How To Upload PDFs To Your RefWorks Account

Option 1:

Step 1: On the library’s website (lib.byu.edu) click on the Databases tab.

Step 2: On the Databases screen search for a database using the search bar.



Step 3: (In this case, we searched for the ‘Web of Science‘ database) After searching, click on the link to the database you would 

like to search.

 Step 4: This will take you to the database’s website where you can search for your research topic. (In this case we will 
search for “oil spill“.)



Step 5: Your search results will appear. When you find one you like, click the “GET IT @ BYU“ button below it.

 Step 6: You will be directed to a page like this one. Click the “Full Text Online“ link to proceed.



Step 7: It will take you to a page like this one. Find the “DownLoad PDF“ link and click on it.

 Step 8: It will may give you options. If it does just choose “Article“.



Step 9: After the PDF is finished downloading. Locate it on your computer and open up your RefWorks account. Drag and drop 

the PDF file onto your RefWorks window. The PDF will upload automatically. 



Option 2:
Steps 1-4: Same as Option 1.

Step 5: Select wanted sources by checking the box to the left. To know if it is selected, it should have a check mark in the box, as 

below.



 

Step 6: To save it to your RefWorks, click the arrow to open a drop down menu as displayed below.

 Navigating the Drop Down Menu: After the drop down menu appears, navigate to “Save to RefWorks“ then click it.



Step 7: A box like this one will appear. Click on the two arrows on the right and another drop down menu will appear.

Navigating the Drop Down Menu: Choose the desired format. (Make sure to ask your professor which format you should use) 

         Then click the “Send” button.



 

Step 8: After clicking “Send“, you will be directed to this page. Click on the option on the right. This is the newest version.

Step 9: Then it will import the record to RefWorks. When the file is done importing, it should look like below.



 

Step 10: It should now appear in the “All Documents” tab.


